

letter to HMRC regarding POOL CAR STATUS 

HMRC

………………………….
(insert address)
………………………….

………………………….

Your ref: ………………
(insert employer’s PAYE reference)

………………………….
(insert date)
Dear Sir
Pool car status
We are writing to ask for your confirmation that company vehicles provided on the terms set out below qualify as pool cars and so do not give rise to a benefit in kind charge for the drivers. 

The car is available to and used by more than one employee

Everyone who needs to make business trips uses the vehicle(s). Attached are: 
1. A copy of a journey record for the month of .... (insert month) for each pool car. This representative period clearly shows that the vehicles in question are used by more than one employee.

2. Copies of letters to the Company’s insurance broker notifying them of the people using the vehicle, plus their reply notifying us of the increase in premium.

Any private use is incidental to its business use

There is of course a de-minimis private use with any pool vehicle but ours is small in extent and infrequent representing as it does, on average, no more than 5% of the vehicle’s annual mileage. For example, an employee staying away from home overnight because of a business trip may use the car to go out for a meal in the evening because this is merely incidental to the main business journey.

Kept overnight on the business premises

Occasionally an employee takes a car home so as to make an early start on a business journey the following morning. It is Company policy to allow this only where starting the journey form the company’s premises would have caused unreasonable delay. A copy of the Company Pool Car Policy is attached.
The total number of nights on which the pool car was taken home for this reason in the (representative period studied by the Company) was [..... (insert percentage) %] which is considerably less than the 60% nights of the year (or period) rule of thumb we understand you normally accept. 

Yours faithfully

…………………….. (insert signature)
(for (insert name of employer))

